APPLICATION FOR RECORDS DISPOSITION STANDARD _ :
‘ ‘ f ] i.\ '
INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division

3. Dept , Division, Sulblivision & Administering Office Address i FOR RECORDS MANAGEMENT DIVISION USE
Depar tment of Transit Operatlons ! E_)ate Received Apoplication No. Date Completed

Transportation, Engineering & Evaluation Division : - :
Elderly & Handicapped Branch ' ' FEB 275 1980 80-23' MAR 14 1980
401 W. Peachtree St.

1. Appﬁcation 2. Dept. Application No.
Atlanta, GA 30308 :
4. Person to Contact o 5. Working Title T "6. Telephane Number
Freda Todd . L _ .1 Clerk-Typist _ L | 586-5440 B
7" Action Requested S
a. [3 Establish Retention Schedule; record will continue to accumulate.
1. [ Dispose of present accumulation; no further accumulation anticipated. _
¢. (] Amend Application No. . ‘Check One: [0 Change; [0 Supercede: [J Void
8. Dates of Series 9. Records Series Title (followed by title used in office; if different)
Earliest Latest
1972 | Present | Elderly & Handicapped Branch Project Files o
10. Divigion and Office Function What is the function of the Division and the Qffice in which this record series is created? ' 1

The division schedules transportation services in the MARTA service area to meet the service
commitments of the Authority. This includes the scheduling of regular bus service, rapid
rail service, elderly & handicapped services & school bus services.

The Elderly & Handicapped branch (E&H) of this division is responsible for administering
the Authoritys elderly & handicapped services and projects.

1

- — c— e — -

11. Record Series Descnpnon This file contains the fotlowmq documents {include form numbers and r:rlss if any):
Attach samples of the file,

Documents refating to:  Administering the Elderly and Handicapped Program.

Included are: Letters, memorandums, surveys, booklets, reports, speeches, minuboag—{EeH

Advieery—Lgommittes?, and pamﬁlets.

Léc&l

Chronologically b%ﬂyear; then alphabetically by subject, fitle.

File is arranged:

12. Monthly Reference Rate How ofien are records referred to which are: - -
One to six monthsold _____ __ . ; Seven 10 twelve months old _ ; Thirtesn to twenty-four months old — e}
iwenty-five months and older — ?
mﬁn;ual Rate of Accumulation of Records T - e
Letter-size drawers 4_-,ﬁ; Legal-size drawers

wee—— ;Shelves _ ___ _:Other {specify)

3012 {3/76}
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ts this a vital record?
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D $451% 5an s, h fur historiesd or long imm aeseaseh vialue?

e ——— e

When one o Iwo decmmaents i the e miake 10 neceasary 1o keepy the entoes Gl o

seht:duled separatelv ?

Is there 8 duplucauon of this series in vour otfice, or in another office or agency?

Is the mformatuon contamed n thts senes ever publtshed? If yes, attach copv

s the information containetl in this series ever analyzed a and/or recorded in a summarized répott?

It yes, attach copy.

If yes, where?

X h

I
*,Xﬁ i
X i

a. State Law

€. Federal law

15 Retentuon Reguirements

b. Statute of limitation

Is this series {or a ma;orﬂortton of it) regularly mtcrommed7

Does the racord senes resit in a computer prmtout?

The following requires the series to be kept

... YeaIs. d. Audn period
SPEEE— 8. Administrati\;e need
—— e Years, ; f. Federal retention

Attach copy or excert of laws or requlations. Explain administrative need.

-
YES NO [14 Questnonnatre (Place an Xf in the proper column} - ' i
X a. Is this the official copy of the series? ] T
If not where 15 nt? ‘ .
X h. Does the series conraln conhdenual mformanon requiring secunty handlmg? ” yes cnte Iaw or régulalton - e e s

o tong penicad, conbed shese docamments e

years,

___8 — . YRATS,

instructions _ years.

]

16. Approved Disposition Instructions

M Hold in the current fites area _ _

Thts agent:v fecommends that the file series be cut oH al the end of each:

K Frscal Year: 1) Other __ .

R { ) -1 I

[ ] Calendm Year;

monthis) ___ . L_____ yaar{s); then

{0 Teanster to local holding area; hoid yearis); then
m Transfer to State Records Centar; hold _ _ CQL_,,___. year(s}; then

Destroy. .
O Transfer 10 State Archives fGr permanent retention. ‘

L) Other (Specifyl

These instructions apply to atl prior and fulure accumuoiations ol the series

{Indhcate hrielly rationale lor recommentanions tlmw o wrile ,.(ld.t-nnd| semarks):
arks

i T ]

17. APPROVALS
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